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¢S5
1 OBIIHUE MMOJIOKEHHWA:

1.1 ByxranTepusi HHCTUTYTA SIBIISICTCS CTPYKTYPHBIM nojipassesnenuem 3abAM.

1.2 ByxranTepusi HEOCPECTBEHHO IOMYMHSIETCS JMPEKTOPY MHCTHTYTa M 3aM. JMPEKTOpa 110
COLIMAIbHO-O)KOHOMHYECKUM BOMPOCAM HHCTHTYTA.

1.3 Byxranrepuio BO3TIaBIsieT IJaBHBIH Oyxranrep. I'aBHbIi Oyxranrep MODKEH HMEThH
BHICIIEE DKOHOMHYECKOE O00pa3’oBaHHE, COOTBETCTBYIOLIee HPOQHIIO, 3HATh TpeOOBaHHUs
CTaH/IapTOB B 00JIACTH KayecTBa OyXraarepckoro yuera.

Ha Bpems OTCYTCTBHA TnaBHOTO Oyxramtepa (oTmycka, GOmesHH, W 1mp.) €ro oOsS3aHHOCTH
HCIIOJIHSAET 3aMECTHTENb IaBHoro Oyxrantepa. JlanHoe JHIO MpHOOpPETaeT COOTBETCTBYIOIIHE
[IpaBa U HECET OTBETCTBEHHOCTB 3a KAYECTBCHHOE W CBOEBPEMEHHOE MCIIOJIHEHME BO3JIOXKCHHBIX
Ha Hero 00sA3aHHOCTEH.

1.4 TI'maBHbIi Oyxranrep ydacTByeT B paboTe BCEX TMOApas[eNeHHH MHCTHTYTa, IAE
06CYIKIAIOTCS M PEIIAIOTCs BOTIPOCH! AESTEIBHOCTH HHCTHTYTa; yTBEPXKAAeT IUIaHBI paboThbl
GyXraJTepuH, KOHTPOJHMPYET CBOEBPEMEHHOCTh M Ka4eCTBO HX BbINOJHEHHS; MPEACTABIICT
PYKOBOJACTBY ~HMHCTHTYTA B YCTAHOBJICHHOM TOPSAIKE TMPEJIOKCHHS 00  yaydIIEeHUH
(DMHAHCOBOTO COCTOSHHS MHCTHTYTa, OSKOHOMHOMY pacXOJIOBAHHIO JECHEHKHBIX CPE/ICTB,
MHOPMHUPYET O MOCTYIUIEHHH U PACXOIOBAHHH JCHEKHBIX CPEJICTB HHCTHTYTA.

1.5 T'naBHbli GyXranrep HeceT OTBETCTBEHHOCTb 32 OPraHM3alyio OyXranTepckoro yvera B
HHCTUTYTe, COOJIOieHHe JeHCTBYIOEro 3aKOHOJATENLCTBA IPH BBHIMTOIHCHHH (PHHAHCOBO -
XO35HCTBEHHBIX OIEpalHii u XpaHeHue OyXranTepcKoi TOKyMeHTalHH.

1.6 TpeGoBanus riaBHOro Oyxrajrepa 10 JOKYMEHTAIBHOMY 0OPMIICHHIO XO3SIHCTBEHHBIX
omepamuii M IIPEJCTABICHHIO B OyXraiTepuio HEOOXOMMMEIX JOKYMEHTOB H CBeNIEHHH
o0s3aTeNbHEI VIS BCEX COTPYIHHKOB HHCTHUTYTA.

1.7 B mrar GyxranTepu BXOZST: TIaBHBIA Oyxrairep, 3aMECTHTE]b IJIABHOIO Oyxrantepa,
Gyxranrepa, kaccup. CTpykTypa OyXrairepHH IPHBEICHA B IPHIOXCHHH A.

1.8 PaGoTa GyXraaTepis IpeacTaBiseT co0oil YIOPAI0UeHHYIO CUCTEMY cO0pa, PEerHCTpalky 1
0606menns HHGOPMALIHA B ICHEXKHOM BHIPAKEHHE O COCTOSHIM (PHHAHCOBBIX H HE(PHHAHCOBBIX
AKTHBOB WHCTHTYTAa M ONEpalHiX, IPHBOJAIIMX K M3MECHECHMIO BBINICYKA3aHHBIX AKTHBOB M
00s13aTeJILCTB.

1.9 ByxraaTepckuif yueT oCyIecTBISETCs B COOTBETCTBHH C ACHCTBYIOMMM 3aKOHOJATEIECTBOM
Poccuiickoit @enepanum, 3abailkanbckoro kapas, . YWThI, JTOKaIbHBIMH HOPMaTHBHBIMH
nokymenramu HWpkyrckoro I'AY u 3aalikanbCKoro arpapHoro HHCTATYTA, HACTOALIMM
[TonosxeHHEM.
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1.10 JlesitenbHOCTE OyXxranTepuy GQUHAHCHPYETCs U3 CPENICTB By3a, 0Opa3yeMbIX U3 OIOUKETHBIX
¥ BHEOIOKETHBIX HCTOUYHHKOB.

1.11 TlonHoMouwms, IipaBa, OOS3aHHOCTH, OTBETCTBCHHOCTE, TpeOoBaHUA K KBaTU(pHKAIHH
nepcoHana OyXralTepuH NPHBEICHBl B  COOTBETCTBYIOUIMX JOMKHOCTHBIX ~MHCTPYKIHAX
COTPYIHHKOB, YTBEPKIAEMBIX JIMPEKTOPOM HHCTHTYTA.

2 OCHOBHBIE ITEJTA M 3AJAYH OTJAEJIA:

2.1 dopmupoBaHue MONHOH M IOCTOBEPHOMH AHPOPMAIIHH O JIEATEBHOCTH MHCTUTYTA H €r0
MMYIIECTBEHHOM IIOJIOXKEHHH, HEOOXOAMMOH BHYTPEHHHM IOJBH30BATEIAM OyxrajaTepcKoi
OTYETHOCTH - PYKOBOIHTEIISIM, YUPEIHTENIAM, @ TaK )K€ BHEIIHUM - MPOBEPSIONINM OpraHam;

2.2 Obecnieuenne uudopMarmei OyXranTepckoil OTYCTHOCTH AJis KOHTPOJA 3a cO0ITIOICHHEM
sakoHomaTenbcTBa PO IpHM OCYIIECTBICHHW HHCTHTYTOM XO3SHCTBEHHBIX onepanui M HX
1eecoo0pasHOCThI0, HATMYHEM H JIBIDKCHHEM HMYIICCTBA M 005A3aTeBCTB, HCIIOJIBE30BAHUEM
MATepHATBHBIX, TPYJAOBBIX H (DMHAHCOBBIX PECYPCOB B COOTBETCTBHHM C YTBEPKACHHBIMHU
HOpMaMH, HOPMAaTHBaMH U CMETaMH;

2.3 IlpenoTBpanIeHHe OTPUIATEILHBIX PE3yJILTATOB XO3SHCTBEHHOM JEeATENIbHOCTH HHCTHTYTA H
BBISB/ICHHE BHYTPHXO3SHCTBEHHBIX PE3ePBOB 00CCIICUCHHSA €€ (buHaHCOBOH YCTOMYHBOCTH.

2.4 PacxoyioBaHHE JIEHEKHBIX CPEICTB H MaTepHalIbHBIX IIEHHOCTEl B COOTBETCTBHH C
JIEMCTBYIOIIMM 3aKOHOAATENICTBOM.

2.5 OcyIecTBIeHHE KOHTPOJIS Ha/{ COXPAHHOCTBIO HMYIIECTBA HHCTUTYTA.

3 ®YHKIIUN OTJAEJIA:

3.1 IlpueM u 00paGoTKa NMEPBHYHBIX JOKYMCHTOB B MOMEHT COBCPIICHHA XO3SHCTBEHHBIX
oTepaLui.

3.2 CBOEBpPEMEHHOE OTPAKEHHE XO3THCTBEHHBIX omepaiiii ¥ OIEpalyii M0 HCIOJHEHHIO
Gro/DKeTa HHCTUTYTA Ha cUeTax OI0/DKETHOro yJeTa.

33 Cocrasjienne u hopMupoBaHue GIODKETHOH M (HHAHCOBOM OTYETHOCTH B COOTBETCTBHM €
TpeOoBaHUAMH.

3.4 @opMHpPOBAHHE YIETHOMN MOJUTHKA B COOTBETCTBHHU C 3aKOHOJATCIIHCTEOM O GyxranTepckoM
y4ere.

3.5 PaszpaGoTka (pOpM JOKYMEHTOB BHYTPCHHEH GyXraaTepCcKOi OTUETHOCTH, & TAK)Ke CHCTCMEI
JIOKYMEHT0060POTa, IO3BOISIOMIEH HICHTHPHITMPOBATH XO0351CTBEHHBIE OTIEPALIHH.

3.6 Opranu3alys pacueToB ¢ KOHTpareHTaMH 1o XO3i{CTBEHHBIM JIOTOBOpaM, ¢ OI0/LKETOM H
BHEOIOKETHRIMU (DOH/IAMH.

3.7 O6ecriedeHHe CTPOroro CoOMIOIEHHs KaCCOBOH H pacyeTHOM JHMCIMILIMHBI, PACXO/I0BAHHS
TIOJTy4EHHBIX CPEICTB 10 HA3HAYCHHIO.

3.8 OcyImecTBiIeHAE IIPEIBAPUTENFHOTO KOHTPOIIS 33 CBOCBPEMEHHBIM ohopMIeHHEM
JOKYMEHTOB H 33aKOHHOCTBIO COBEPLIAEMBIX ornepanuii.

3.9 opranusalys GyXrajaTepecKoro yuera u OTIeTHOCTH B 00pa3oBaTelIbHOM OpraHu3aluy 1 €ro
[oIpa3IeNeHusX Ha OCHOBE MAaKCHMAIbHON IEHTPATH3aLUH Y4eTHO-BEIMUCIHTENBHBIX PaboT 1
IIpYMEHEHHE COBPEMEHHBIX TEXHHYECKUX CPE/ICTB 1 MH(pOPMAIMOHHBIX TEXHOJIOTHH,
IIPOrpeccHBHEIX (OPM M METOJIOB Y4€Ta H KOHTPOJIA.

3.10 PaspaboTka U OCYIIECTBIIEHHE MEPOLPHATHH, HANPABICHHBIX Ha yKpeIuienie GuHaHCOBOH
JACITUILIHHEL

3.11 CBOEeBpEeMEHHOE OTPaKEHHE Ha CUeTax OyXralTepckoro yuera orepanuii, CBA3aHHbIX ¢
JIBHKEHHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHATILHBIX [IEHHOCTEH M JIEHEeHKHBIX CPE/ICTB.
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3.12 CBoeBpeMEHHBIM yUYeT H3/IepiKeK IIPOU3BOICTBA M 00paIleH s, HCIIOJIHEHHUS CMET
PACXOJIOB, BHIIOJHEHHS PaGoT, OKa3aHHUs YCIIYT, a TaKke (MHAHCOBBIX M KPEAUTHBIX ONEPAIU.
3.13 OfecneueHne CBOEBPEMEHHBIX PACcYETOB 110 3apabOTHOM Iy1aTe, CTUIICHTHAM, BRIIUIAT 110
COMATEHOMY 0BECIIEUeH IO TeTeH-CUPOT | AeTeif, ocTaBIIHXCcs 6e3 MoneYeHus pofuTeeH,
HHBIX BBILIAT.

3.14 Obecneuenue XpaHeHH OyXraaTepCKUX JOKYMEHTOB, PETHCTPOB YU€Ta, HHBIX
JIOKYMEHTOB, CBS3aHHBIX C JEATENBHOCTBIO OyXranTepuH.

4 NIPABA OTJAEJIA:

4.1 TpeboBaTh OT COTPYJHHKOB HHCTHTYTa IPENOCTABICHHA MaTE€PHAJIOB (1aHOB, OTYETOB,
CIPaBOK M T.JI.), HEOOXOMHMBIX JUI OCYIIECTBIICHHs PaOOTHI, BXOMALICH B KOMIICTCHLHIO
OyXranTepHH.

42 He nmpuHUMATh K HMCIOJHEHHIO H O(OPMIICHUIO JOKYMEHTBI IIO ONEpalusM, KOTOPBIC
HAPYIIAIOT JEHCTBYIOMEe 3aKOHONATENbCTBO U YCTAHOBICHHBIH IOPSAOK NPHEMA, MPHHATHA K
yueTy, XpaHeHHs. H PACXO0BAHHUS JIEHEKHBIX CPEJICTB, 000PYI0BAHHSA, MATEPUAIBHBIX U JAPYTUX
LEHHOCTEMH.

4.3 TlpenctaBisTh AUPEKTOPY HHCTHTYTa IPEAIOKCHHS O HAIOKEHHH JIHCUHIUTHHAPHBIX
B3BLICKAHMI Ha JIHI, JONYCTHBIIMX HEKa4eCTBEHHOE O(OPMIICHHE M COCTABJICHHE JOKYMEHTOB,
HECBOEBPEMEHHYIO Tepeiady HX Ul OTPaKEHHs Ha cueTax OyXraiTepeKoro y4dera H B
OTYETHOCTH, 4 TAKXKE 38 HEJIOCTOBEPHOCTD COJIEPIKALIMXCS B IOKYMEHTAX NaHHbIX.

4.4 OcyIecTBIATh CBA3H C TOJOBHEIM BY30M M JIPYTHMH 00pa3oBaTeThbHBIMA OpraHi3alisiMHi
rocy/JapCTBEHHBIMH OpPraHaMH 110 BOIIPOCAM, BXOAIIMM B KOMIIETCHIIHIO OyXrajaTepH.

4.5 TpeboBath 00s3aTENBHOTO HCIOJHCHHS BCEMH MOJPA3NCNCHASIMHE HHCTHTYTA yKa3zaHuH
JIABHOTO OyXraiarepa B mpezeliax ero MoJTHOMOYH.

5 OTBETCTBEHHHOCTb:

5.1 Bcioo TOJHOTY OTBETCTBEHHOCTH 33 Ka4yecTBO M CBOEBPEMCHHOCTH  BBINOJTHEHHS
BO3JIOSKEHHDBIX HacTosmuM TTofokeHneM Ha GyXrantepuio 3ajad B QYHKIMI HECET [JaBHbIH

Oyxrajrep HHCTUTYTA.
57 (CremeHb OTBETCTBEHHOCTH JPYrMX paOOTHHMKOB OyXraiTepH yCTaHABIHMBACTCH

nomKHOCTHRIME HHCTpYKuuamu ([Ipunoxenue 1)

6 MIEPEYEHb JOKYMEHTOB 3ATIMCEM OTJIEJIA B OBJIACTH KAUECTBA:

Homenxnarypa aen byxranrepun;

[Tosioxkenune 0 byxranrepu,

[MonwuTHKa ¥ Leu B obnacTi KadecTna oOpasoBanus B 3a0AU;
JIOJDKHOCTHBIE HHCTPYKIUH JUIS IIEPCOHAJIA;

JIOKYMEHTBI 110 TUTAHHPOBAHHIO A TETbHOCTH Byxrantepus;
HOPMATHBHBIE JIOKYMEHTBI;

pe3yNbTaThl BHYTPEHHHX M BHEIIHHX ayIHTOB;

HeoOX0IMMBIE XKYPHAJIBI PErHCTPAIMH H 3aIlHCH B OT/IEIC.
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7 IUCT PETUCTPALIMA U3BMEHEHU ¥ JONIOJTHEHHUA:

Homep Homep Homep Hara @©.1.0. [Toxmuce
H3MEHEHHS CTpaHHUIlbI IYHKTa BHECCHHS HCIIOJTHUTEA
i 20 az 020 uHCMUMyYma
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