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1 OBIIUE MMOJIOXKEHHWA:

1.1 Kanmenspus sBISIETCS CAMOCTOATEIBbHBIM CTPYKTYPHBIM IOJPA3/ICICHUEM H OCYIIECTBIISCT
QyHKIMH  JOKYMEHTANBHOro oOecredeHHs H JETONpPOM3BOACTBCHHOTO oOcny)KuBaHHS B
HHCTHTYTE.
1.2 KaHuenspuio BO3INABISET 3aBeIyIONHH  KaHIENIPHH, MOAYHHEHHEIH HEMOCPEICTBCHHO
JIHMPEKTOPY HHCTHTYTA.
1.3 3aBeayiomuii KaHIESPUA HA3HAYACTCS M OCBOOOXKIACTCA — OT 3aHHMAEMOH JIOJDKHOCTH
JIMPEKTOPOM HHCTHTYTA.
1.4 Kannenspusi B CBOCH A€ATEILHOCTH PYKOBOJACTBYETCS!

e JieficTByrOIIMM 3aKOHOMaTeNbCTBOM Poccuiickoit Deneparmuu;

e TpHKA3aMH M JAPYTMMH HOPMATUBHBIMH JIOKYMEHTaMH MUHHCTEPCTBA CEITBCKOTO XO3siCTBA

Poccuiickoi ®enepar;

e IpHKA3AMM M APYTMMH HOPMATHBHBIMA JOKyMEHTAMH MHHHCTEPCTBA 00pazoBaHyus ¥ HayKH
Poccuiickoii @enepariyy;
MpUKA3aMH ¥ PACIOPSHKEHHAMH JUPEKTOpa MHCTUTYTA;
HOPMATHBHBIMH JloKyMeHTamu MipkyTckoro IAY;
MHCTpyKIHei 10 AENOMPOU3BOACTBY, YTBEPKACHHOH IMPEKTOPOM HHCTHTYTA;
[TonoskeHHEM O KaHIENSPUH;
JTomkHOCTHEIME HHCTPYKIMAME (JIH) cOTpYAHHKOB;
JNOKATBHBIMHA HOPMATHBHEIMH JOKyMeHTamMu 3a0AH.

2 OCHOBHBIE IIEJIA U 3AJJAYH KAHIIEJISIPAN:

71 OcHOBHOH 3afayeil KaHIEIAPHHM SBIsAETCS OoOecredeHHe YEeTKOH | Ka4eCTBEHHOM
OpraHM3al{d JIeJONPOU3BOICTBEHHOTO obcayKHBaHWsT B HHCTHUTYTE B COOTBETCTBHH C
ocaoBHBM ITonoxkeruem EI'CJI.

3 ®OYHKIINUU KAHIEJISIPUHA:

3.1 O6ecrecycHAe CBOEBPEMEHHOTO PACCMOTPEHHSI BXOISIIEH, HCXOIAIEH H BHYTPEHHEH
JOKyMEHTAIMH, TIPE/ICTABISAEMOI UL I0K/Ia/ia AMPEKTOPY MHCTUTYTA.

3.2 OcyIIecTBIICHAE CHCTEMATHIECKOr0 KOHTPOJIA 3 HCTIOJTHEHHEM JIOKYMEHTOB.

3.3 OopmIleHHE U PACCHUIKA PACIOPSIUTEIBHBIX J0KYMCHTOB.

3.4 KoHTpoJIb 3a IIpaBHIIBHBIM OQOPMIICHHEM JTOKYMEHTOB, (opmupoBanHue UX B JeNa.
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3.5 OcymiecTBIeHHe TIPHEMa PErMCTPALMK, XPAHEHHS, Y4eTa, I0CTaBKH 110 IOAPA3JCICHUAM, U
pacchUIKa BXOJsINEH, HCXONAIIEH U BHYTPEHHEH KOPPECTIOHICHIIMH.

3.6 TToAroTOBKA Z€]1 M ¢/laya X Ha XPaHEHUE B apXHB, HA rOCYIapCTBEHHOE XpaHEHHE.

3.7 OcymuiecTBICHHE MAIIMHOMHUCHBIX paboT.

3.8 Perucrpariys IIpUKa30B 110 OCHOBHOM JEATEIHOCTH HHCTHTYTA U Ha KOMaHAHPOBAHHE.

3.9 ObecrmeueHHEe METOAMYECKOr0 PYKOBOJACTBA [0 OpraHW3allH JeJONpOU3BOACTBA B
HHCTHUTYTE.

4 TIPABA OTJEJIA:

JIisl KauecTBEHHOTO M CBOEBPEMEHHOIO BBITOJHEHHS BO3JOXKEHHBIX 3aiad Kanuenspus
HMeeT IIPaBo:
4.1 TpeboBaTh OT HCIONHHTENEH CITYKEOHBIX JOKYMEHTOB BBINOJIHEHHA TpeboBaHuil K
0hOpPMIIEHHIO JOKYMEHTOB IO cTaHaapTaM HIHCTPYKIMH 10 JETIONPOH3BOACTBY, yTBEPKACHHOMN
JHPEKTOPOM HHCTHTYTA.
4.2 IlpeacTaBsTh KaHIEIAPHIO B APYTUX YUPEKICHUAX ¥ OpraHu3alnsx.
43 JlaBaTh CTPYKTYPHBIM [OJpa3/ie/iCHUsAM IIOSCHEHHS H PEKOMEHZALMK [0 BOMPOCaM,
OTHOCSIIUMCS K KOMIIETEHIIHH OTJIeNa.
4.4 3anpalMBaTh M MOJYYaTh OT CTPYKTYPHBIX TOJpa3ie/IeHUH HH(OPMAIIHIO, HEOOXOIUMYIO
JUIS OCYIIECTBICHHUS JIeATEeIbHOCTH OT/eNa.
4.5 3ampammBaTh OT HCIIOJHUTENEH TOKYMEHTOB, KaCaIOUMXCA JEATENILHOCTH OT/ENA, a TAKKE
noyHO# HHpOPMALMH, TOCTOBEPHOH HH(pOPMALHH.
4.6 BHOCHTH TIpEIOKEHHs PYKOBOACTBY HMHCTHTYTAa IO BONpOCaM, OTHOCAIIMMCA K
KOMIIETEHIIUH OTAENA.

5 OTBETCTBEHHHOCTb:

5.1 Pa6otauku Kanuenspuu HECYT OTBETCTBEHHOCTB 3a HECBOEBPEMEHHOC MJIH HCKAYCCTBEHHOEC
MCIIOTHEHWe CBOMX (YHKIWM, 3a NPHYHHEHHE MAaTepHaIbHOro ymepda, 3a pasrialicHHe
CeKpeTHOM, CclyxeOHOH M MepCOHATBHOH uHpOPMAHH B COOTBETCTBHH C JACHCTBYIOLIMM
3aKOHO1aTEIbCTBOM.

5.2 3apenytomuii Kauuensipueii ¥ paGOTHMKH HECYT MEPCOHANBHYIO OTBETCTBCHHOCTH 32
ocymIecTBIeHHE 3a1ad H (QYHKIHH, NpeayCMOTPEHHBIX HACTOSIIHMM ITonoxenueMm. Pamku
OTBETCTBEHHOCTH YCTAHABIMBAIOTCA B COOTBETCTBHH C JIOJUKHOCTHBIMH HHCTPYKIHAMH H
neiictByromuym 3akonozarensctBom (Ipunoxkenne 1)

53 3apemyrommii oTAena H paGOTHMKH  HECYT OTBETCTBEHHOCTB 3a MpPAaBOHAPYIICHHA,
COBEpIICHHBIE B CBOGH JeATEeNbHOCTH, JIeXKallde 3a TpaHulaMH JIeHCTBYIOIIETO
aIMHHHCTPATHBHOTO, IPAYKJIAHCKOTO U YTOJIOBHOTO 3aKOHOJATEIBCTBA , 3a HecoOIoIeHHe HOpM
[Monoxkenuss 00 AHTHKOPPYNIIMOHHOM IIOBEJCHUH COTPYAHHKOB 3a0AM u Kopekca
npodecCHOHATBLHOTO MOBEACHHA COTPYIHUKOB 3a6AU.

6 MEPEYEHBb JOKYMEHTOB U 3ATIMCEM OT/IEJIA B OBJIACTH KAYECTBA:

Homenknatypa aen Kanuenspuu;

[Tonoxenue o Karnenapuu 3abaiikaabCKOTo arpapHoro HHCTHTYTA,
[MonuTHKA ¥ 1ieJM B 001acTH KauecTBa 00pa3oBaHus B 3a0AU;
JIOJDKHOCTHBIE MHCTPYKITHH J1JIsl IIEPCOHAIA;

JOKYMEHTHI TI0 TIAHHPOBAHHIO JesTepHocTH Kanmenspuu;
HOPMATHBHbIE TOKYMEHTHI;

pe3yJILTaThl BHYTPEHHUX U BHEIIHHX ay/IMTOB;

HeoGXO0/IUMBIE JKYPHAIBI PETHCTPALIMH H 3aTIHCH B OT/IENE!
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ITpuka3bl Ha KOMaHAUPOBKH COTPYIHHKOB.

[TpuKassl 10 OCHOBHOM JIEATEIEHOCTH HHCTUTYTA.

[TpuKasbl IO aIMHHACTPATHBHO-XO3IHCTBEHHOM YaCTH.

AXTBI, BBITTHCKH.

[lepemnrcka Mo pa3IHIHBIM BONPOCAM C Pa3IMYHBIMK C OPraHU3ALUSIMH, YIPEKICHHAMM,
TpeANPUATHAMH.

[lepenwicka C JenapTaMeHTOM KaJpOBOH IIOJMTHKH M 00pa3oBaHHS 1O pPa3IHYHbIM
BOIIpOCaM

Vcras.

XypHan perucTpanui BXOJAIHX JOKYMEHTOB.

JypHas perucTpanui HCXOAAIIEH KOPPECIIOHICHITHN

YKypHan pernctpaniny KOMaHIHPOBOYHEIX YI0CTOBEPEHHUH.

JIOKYMEHTBI Ha IIOYTOBBIE OTIIPABICHHS.

AKTBI Iepe/iady el B apXHB HHCTHTYTA.

JloxkyMeHTAllMs COTJIACHO HOMEHKIIAType A€l
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7 JUCT PETUCTPAITMN U3MEHEHWI U JOTMIOJIHEHU:

Homep Homep Howmep JHata ©.1.0. [Tonamuch
H3MCHCHUSA CTpaHHIIbI ITYHKTa BHECCHHA HCIIOJITHHUTECIIA
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