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1 OBJIACTD [TPUMEHEHM A

HacTtosmee moioxenue TIPEOHA3HAYCHO A peTjIaMCHTAlUN ACATCIIbBHOCTH na6opaT0pm1

HH()OPMALIMOHHBIX cucTeM 3abalKanbcKoro arpapHoro uncturyra — punuana ®I'bOY BO «MpkyTckunit
rOCyJapCTBCHHBIN arpapHbIi yHHBEpCUTET UMEHHU A.A EXeBCcKOroy.

Ionoxenue ycTaHaBIuBacT TPeOOBAHUS K CTPYKTYpE, LESIM, 3afadaM, QyHKIHIM, IIpaBaM,

00513aHHOCTSIM U OTBETCTBEHHOCTH J1abOpaTopuy HHGOPMaIMOHHEIX cucTeM (nasee — Jlaboparopust, JIVIC).

I[aHHO€ TIOJIOKEHHUE OTHOCHUTCA K YUCITY OpraHU3alllOHHBIX JOKYMCHTOB U ABJIACTCA

o0s13aTenbHBIM K IpUMEHEHHIO B JlabopaTopuu u B mofipasfenceHusx MHCTHTYTa, B3aUMOJCHCTBYIONIHX C

HHM.

2 HOPMATHBHBIE CCBIJIKM

Qenepanpublil 3aK0H 0T 29.12.2012 N 273-03 «O6 obpazoBanuu B Poccuiickoit denepanuuny;
Tpynosoit kogekc PO;

Ycras Upkyrckoro 'AY;

[Tonoxenue o 3a0AU;

JloxanpHBIE HODMATUBHBIE aKThl 00pa3oBaTeNbHON OpraHu3alldé B 9acTH oOecledeHHs
opraHuzaiy HHQpopManuoHHOro obecreyeHus 00pa3oBaTeapHOro npoecca B 3a6A.

® © o o

3 COKPAIIEHMA 11 ObO3HAUYEHMA

B macrosmem ITonoxenun HCIIOJIB3YIOTCA CICAYOMUEC OIIPCACIICHUA H COKpAIICHUA!

®3 — dpenepanbHOE 3aKOHONATENBCTBO;

P® — Poccuiickas exneparnius;

Wpkyrcxuit I'AY — MpkyTckuii rocyiapCcTBEHHBIN arpapHbIil YHUBEPCUTET UMCHU
A.A.Exesckoro;

3a6AW — 3abaiikanbckuit arpapHeI HHCTUTYT;

e CBT — cpencTBa BEIUMCIUTEIBHON TEXHUKH;

e JIK — nmepcoHanbHBIN KOMITBIOTED;

e [10 — nporpammHOe obecrieueHue;

e ThuOT — TexHuka 6€30IaCHOCTH ¥ OXpaHa TPYIa;

e YKK — yueGHBIC KOMIIBIOTEPHBIE KIIACCH;

e OJII1O — dakynpTeT JTOMOJHUTEIBLHOTO NPOdecCHOHATHEHOr0 00pa3oBaHusl.
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4 1IEJIU U 3AJAYU JIABOPATOPUUA

OcuosHol nensro pabotsr JIMC sensiercst obecieveHue peaau3anyy TOTeHIMala HHCTUTYTa B cdepe
TIPENOCTaBIeHUs. 00pa30BaATENbHBIX YCIYT JUIsl CTYASHTOB BcexX (opM OOydYeHHsS C HCIIONb30BAHHEM
BBIYHCIHTENLHON TEXHUKH.

OcuoBHBIMU 331a9aMu JlabopaTopuu SBISIOTCS:

e OpraHu3allHOHHOE ofecrmeyeHue Inpouecca oOydeHus cryaeHToB Ha I[IK 1o OCHOBHBIM H

JIOTIOJIHUTENBHBIM 00pa3oBaTesibHEIM ITporpammamM B Y KK JIVIC B COOTBETCTBHH C pacUCaHUEM;

e IIPOrpaMMHOE COIIPOBOXKACHUE CPEICTB BRIYUCINTEIbHON TeXHUKH, Haxoasauieiics B YKK JIVC;
e opranuzanus texauueckoro conpoBoxacnus CBT, naxomsmuxcs 8 YKK Jlaboparopuwu.

5 OPIAHM3AIIMOHHAJ CTPYKTVPA

CrpykTypy 1 mratHoe pacrucanue Jlaboparopuu yTBepxaaeT qupektop MHcTuTyTA.
B cocras JIabopaTopuu BXOIT:
e 3aBeyIOLIMii Taboparopueil;
® IIPOrPaMMHUCT;
® CHCTEMHBIH aMHHUCTPATOP;
e jabopant (2)
3aBeyromuii ¥ coTpyJHUKH JIabopaTopuu OCyIIECTRIISIOT CBOKO JESITEIHHOCTh B COOTBETCTBHHE C
TPYJAOBBIMU JIOTOBOPAaMH U JNOJDKHOCTHBIMH MHCTPYKIIHSMHE.

6 OCHOBHBIE ®VHKIIMH JIABOPATOPUU

6.1 Ocnoenvivmu pynxyuamu JIHC 6 obnacmu ob6ecneyenus yuebH020 npoyecca A6IsAI0OmMc:
6.1.1 onpenenenue emuHoM romMTHKY Bobnactu ocHamenus Y KK nporpaMMHBIME IIPOTYKTaMu;
6.1.2 QopmupoBanue cay)eOHBIX 3asBOK Ha nprobpetenue nuneH3nonHoro I10;
6.1.3 ycranoska u 00HOBIIEHHE oneparonHoi cucteMsl Ha Beex [TK B YKK JIMIC k HoBoMy yueGHOMY
rofy;
6.1.4 ycranoBka 1 HacTpoiika iuieHsnorHoro [10 obmiero u crienuann3upoBaHHOrO Ha3HAYEHHS B
COOTBETCTBHH C 3asiBKaMH IIpenojaparesiell 1 noapasIesieHnil, B Ciry4ae OTCYTCTBUS HEOOXOUMOTO
JIMUEH3UOHHOTO IaKeTa, O(popMIIEHHE 3asBKH Ha €ro IpHOOpETeHNE,
6.1.5 okazanue moMoOINY IpenojaaBaressaM Kadenp u corpyanukam Mucruryra npu Beibope 110 ms
UCIIONBb30BAHUS B YIeOHOM IpoIiecce; ‘ ‘
6.1.6 obecneuenue paborocnocodrocTH uneH3nonHoro 110 B YKK JIVC;
MOHUTOPHHT JiueH3uonnoro 110 8 VKK JIUC;
6.1.7 opmuponanue 6anka muieH3sHoHHOr0 [10, HCIOMB3yeMOro B y4eGHOM IPOIIECCE;
6.1.8 MonuTOpHHT 1 aHANU3 cBoboaHOro 1O Ha MpeaMeT BO3MOXKHOCTH HUCIOB30BAHUS B YY4EOHOM
mporecce;
6.1.9 opraHH3aIMOHHOE COIIPOBOXKICHUE MEPOIIPUATHHI IT0 aHKETUPOBAHUIO, TECTHPOBAHUIO U
TPYIIOBBEIM 3aHSTHAM CTYJEHTOB B COOTBETCTBUH C PACITHCAHUEM;
6.1.10 mMeponpuaTHs 10 OpraHU3aluy JByXcMeHHOH paboTs! B 1 xopmyce YKK JIMC, B cooTBeTCTBHM C
pacnucasueM, Ui 00ecIiedeHus OeclIpepbIBHOTO Y4eOHOTO Ipolecca,;
6.1.11 xoppextupoBka pacnucanus 3anstuit B YKK 1o 3asBkam ;
6.1.12 opranmsanus ynpaBiaeHUsS JOCTyIoM K pecypcam MHTepHeT B YKK JIMC;
6.1.13 MOHHTOPHHT 3aII0JIHEHUS KypHANOB HHCTpyKTaxa 110 Th, OT u moTHBOMIOXapHOM 6E30IIaCHOCTH,
IIPOBOMMBIX IIPENOJIaBATEISIMU CO CTYACHTAMH. '

6.2 OcHosnvie Qynxyuu JIHC 6 obracmu mexHu4eck020 conpoBoNCOeHUs.
6.2.1 BBOX B dKCIIyaTaluio 000pyAOBaHuUS, NOCTynuBIIEro st oOHoBNeHuUs nmapka CBT B VKK JIUC;
6.2.2 MOHHTOPHHT OCHAIEHHOCTH U COCTOSIHUS KOMITBIoTepoB B YKK JIVC;
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6.2.4 mnanoso-npodmnaktdeckoe obcnyxusanue CBT B YKKJIUC;

6.2.5 aAIMUHUCTPUPOBAHIE CEPBEPOB, 3a1CHICTBOBAHHBIX B YUeOHOM IIPOIIECCE;

6.2.6 MOHUTOPHHT COCTOSIHHS JIOKQTbHOM BBIYUCIUTENBHOH CeTH ydeOHOro mporecca;
aIMUHUCTPHPOBAHKE, COTPOBOKACHUE H MOHUTOPUHT CEPBEPa aHTUBUPYCHOM 3aIUTHI, YCTAHOBJICHHBIX
B YKKJIMC;

6.2.7 obopmiicHHE 3aIBOK Ha IPOBEIEHUE PEMOHTA, YCTAHOBKY KOMIUIEKTYIOIIMX M 3allaCHBIX YacTel
CBT B YKK B cimyuae BeIX0/a UX U3 CTPOS;

6.2.8 odopmieHre 3a9BOK Ha IPOBEICHHE PEMOHTA, MOJEPHU3AIMIO, MOHTXK M YIyYLIEHHE PaOOTHI
JOKaJHHOH BRIYUCIUTENBHOM ceTH yueOHOTO0 mpouecca;

6.2.9 opopmitenue ciryxebHbIX 3asB0K B OITPuP3 Ha npoBeneHne MEpONpUATHH 110 MOJAECPHHU3AIUA
xommnsrorepos B YKKJINC;

6.2.10 MOHMTOpPHHT XKypHaJia BEI30BOB 10 TEXHUYECKUM HEMCIIPaBHOCTSIM H Iipodiaemam ¢ I10.

6.3 K obwpum ghynryusmu JIAC ommocsmes:
6.3.1 Benenye NOKyMEHTAlMH IOAPA3IENCHHUS (B T.4. [UTAHOBOK M OTYETHON) COTJIACHO BHYTPEHHEH
HOMEHKJIAType J€Jl U B COOTBETCTBUHU C TPEOOBAHHSIMH, TIPEIBIBIAEMBIMH K YIIPABICHHIO
JOKyMEHTallieH, yCTaHOBJIIEHHBIMHU B MIHCTHTYTE, B T.4. C HCIIOJIE30BAHUEM DJIEMEHTOB 3JIEKTPOHHOTO
JIOKYMEHTOO00pOTa;
6.3.2 BBIIONHEHHE PaboT B 00J1aCTH MEHEPKMEHTA KauecTBa B COOTBETCTBHUH C 3aKperuieHHoi 3a JINC
OTBETCTBEHHOCTRIO B porieccax CMK MHcTHTyTA;
6.3.3 y4acTie B MapKETHHIOBBIX HCCIIEIOBAHUSIX B OTHOIIECHHUH BHISIBJICHUS TPeGOBaHUI
NOTpeOuTENEH U OLIEHKHU UX YIOBIETBOPEHHOCTH pe3ynbTaramu aestenbHocT JINC u MucTHTYyTA B
IIETIOM.

7 TIPABA COTPYJHHKOB JIMC

JIUC  1y1s BRIIONHEHHS BO3JIOXKCHHBIX Ha Hee QyHKIIHMI PEeIOoCTaBICHO [IPaBo:

e ycranasiuBath efuHoe 110 Ha xommerotepax B YKK JIMC u 3anpernats Mpou3BOIbHOE H3MEHEHHE
3TOr0 OKPY>KEHUS [T0JIE30BATEILSIMH;

® [OfaBaTh IIPEUIOKEHHMS 1Mo hopmupoBaHuio yuebHoro pacnucanus B YKK JIMIC u tpeGosath
cornacoBaHus 31oro pacnucanus ¢ JIMC;

e TpeboBaTk [I0avy 3a8BOK B yCTAHOBJIEHHBIE CPOKH Ha ycTaHoBKy [10 ot kadep, npoBoasium
sasaTag B YKKJINC,

e TpeboBaTh OT HOApa3feneHuit VIHCTHTYTa IpenoCTaBIeHI s 3aBOK Ha yeTanoBKy [I0 B
YCTaHOBJIEHHBIE CPOKH;

8 OTBETCTBEHHOCTB COTPYIHHKOB JIMC

o OTBETCTBEHHOCTb 33 KAYECTBO U CBOEBPEMEHHOCTH BITOTHEHHS BO3JIOKEHHBIX HACTOSIIHM
IonoxenueM 3aa4 HecET 3aBenyromuii Jlaboparopueit. CTeneHb OTBETCTBEHHOCTH JAPYIHX
pabOTHMKOB yCTaHABIMBACTCSI COOTBETCTBYIOIIMMHY JOJIKHOCTHBIMH HHCTPYKIHSIMH.

e JIVIC HeceT OTBETCTBEHHOCTH 34!

- HaJijIeXxaniee HCIOJHEHNE CBOMX JOIDKHOCTHBIX 00sI3aHHOCTEH, IPeyCMOTPEHHBIX
JOJDKHOCTHBIMY HHCTPYKIIMSMHE 3aBEYIOIIETO 1abopaTopueil U COTPYIHUKOB JIabOpaTopHu B
npenenax, onpeneneHubix aeictyromum Tpynossiv Kogekcom PO;

- cobmonernue tpebosannit CMK MuctuTyTa, B T.4. BRIIOIHEHHE TpeOoBanuii ITonuTHKH U nemeh
B 00J1aCTH Ka4eCTBa, JOCTHKEHUE IIEIEBOTO YPOBHS IOKa3aTeneit MouuTopuHra rpoueccos JIUC ,
- CBOEBPEMEHHOE yCTPaHEHHE HECOOTBETCTBUH ¥ BBI3BABIINX WX MPHYHH, BEIIBICHHEIX B XOJIE
BHEIIHUX ¥ BHYTPEHHUX ayIUTOB;

- obecnieueHue HempepsIBHOTO yueOHoro nponecca B YKK JlaGoparopuu B COOTBECTBHH C
pa3pabOTaHHBIM pACIIHCAHUEM;
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- obecneuenue pabotocnocodbnoctr CBT B VKK JIUC;

- cobmoenne padorHukamu JIVC TpynoBO# K HCIIOJHUTENLCKON JUCIIUIUIMHBL, B T.4.

BBIITOJIHCHHE pa60T B COOTBCTCTBHUH C YCTAaHOBJICHHBIMY CPOKaAMHU,

- COOIIOZIeHNE TIPABUI TEXHUKH O€30IACHOCTH, OXPAHEI TPYZA ¥ NOXKAapHOH 6€30aCHOCTH;
- IpUHATHE HEOOXOAMUMEBIX MEp IS HEPacpOCTPaHEH S 1 3aIUThI HHGOPMAIUHK O
IEPCOHANBHBIX JAHHBIX, CTABIIMX H3BECTHHIMHU B CBS3M ¢ ucnonHeHneM Qynxuuit JIUC.

Bepcus: 01
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9 JIMCT PECUCTPALIMM M3MEHEHUU U JIOTIOJIHEHWH

Homep Homep Homep Hara @.1.0. Modnuce
HU3MECHCHUA CTpaHuIbl IIYHKTa BHECCHHA HUCIIOJIHHUTCIIA
ITonoocenue o nabopamopuu ungpopmayuonnvix cucmenm (JIHC) e 3abaiikanscxom
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